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ACADEMIC] MOB]ILITY

Documented procedure J\b7lg

I PURPOSE AND SCOPE

process.

I'3 All works on this procedure, the coordination of act
framr3work of academic mobiity are carrie:d out:

- at the University - vice-Rector for hcadennic A[f-arirs:
- in structural units - heads of divisionLs
(directors of departments, institutes, heads of departmen

tOffice of the Registrar).

1.1 This documented procedure estarrlishes the resprnsibil
the rruork related to the planning, organization and control rlf the rprocess in order to improve the organization and effec,tiveness o

f1111:l:,?.f 
,l: N{sc <KazNRrU after .K.r.Satpaev>> (hereina

KaLzrvtru) with univ sities urra oil.l ".rr"tr;iu,'ffi;llffitl:of acarjemic, research, innovation and public actirzities.
r '2 This procedure is deveroped to estabrisrh ar unifiperforming'work related to academic mouitity orth. univer.sity. T

16 vvvr\ rvr.LfrLr LU au'ucrrlrc moDlllty or the University. T
ocaLdennic al.fairs is responsible fbr implermentati.on o,[ th,r: <<Aci mic mobility>

ty and milnner of
demic rnobility

tlhe internationial
r - Universit-y,

ntries in ithe field

procedure fcrr
e Vice-rerctor fcrr

within th,e

clivision heads,

mic mobility
ts, as vrell as

niversitlr and is
the certilicatiorr
1.o oonsumers -
i'lrer:sity.

international

1.4 The rules and procedures for th,e implemenLtertiorrL of
appiy' t.o bachelor students, master students ancl doctoral st
l.eaching and admrinistrative staff at the university.

1.5 This procedure is an intemal regulatory .lor.r.rrent of the
not subject to submission to other parties other than the auditors o
bodies when conducting audits of management systems, as well e

lpartn(lrs (by their request) with the permission of the head of the I

T'he goal of the academic mobilitlr is to integrate into
edu,;a.tircnal space; the use of global educational resourcf:s.

2, FI.EGULATORY REFERENCES

llhis documented procedure is based .n the following; docu2'r o'der of the Minister of educarrion and scien<::e of Republic o1'
Itlazal,Jrstan dated April 20,2011 J\lbl52 <on appr'val of ttre Rul

Approved by the decision of Board clated
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thLe educational process on crecrit techn,orogy of trainin:5r;> wiadditiLons as of 12.10.201g.

?2 T'"h.: concept of Academic Mobilitl, of Higher Eduoarion

I ^u':"?5 : i P"kh,sta1,. apgro.ved at u o,..tinf l3i rectors u,ithithe expanded Board of the Ministry-;ii;,#ffi;j'r:,,:;::

almendnlents and

nstitutions of the
the flam,ework of
f the Republic of

techraology of
science of tlhe

d additions as of

carried out by
ister of education
007 }lb (161 wir.h

f the Mirnister of
ith modirficatiorrs

2.03.

administrative
elopment for a

igher education.,
tiinside countrl/

p'rograrns in thr:
ther university

the students of
f'teachers and

ell as the work.
ities, sciientific:

turdents u,ho are

OTI(J DL;IETICC

f the educational pro,cessr on c
of the llvlinister of edur;ation

dated 20.0tt.2011 with chern5Ses12.r0.2018"

2'5; 'fLLe Rules of sending for study abroadr, approved by 
'rdereducation and scien"" o{Kurakhstan }re 6r3 dated 19,1r.:;r00g

by ttre Minister of education and science of RK u. or 14.0:i.2020

Academic mobitity is the rnovement of sturcents, teilr;hersstalf firr training, teaching, conclucting research or pro,[essioral
cerl.a'n academic period (semestrer or aca<ilemic year) to anLother
resi:arch, design and development institutionL or inclustrigl ente,rprior a.broad) with the obligatory re-recording of mastered r:dur::ationr
fo*n oll credits in their university or to continue trreir studir:s in i

Internall academic mobility - sturly of the st'dents, as
<rf teactLers and staff of the university in t.,rAi'giurawrsteur urniv

3 TERMS, DEFINITIOIW DESIGNATIONS AN'D AB RIEVIAIIIONT;

:].1 Terms and definitions

(tbr the continuation of studies).
Externar (internationar) academic mobilit! - r;lrucly othe University in foreign universrities, as vyell as study and v,rork

staff in foreign educational or scir:ntific instirrutionsi.

institutio's, design and design organizations anl in,dustrial enterp
ernd ernployees),

(for teachersr

Students are bachelor students, mastelr stude'ts and d.ctoral
studying at the University.

3,2 Designations and abbre.viations
DHR - Department of Human Resoultc;es
IAD - International affairs division
AS - Academic staff
AD - Administrative Departrnent
DFA - Department of FinanLce and Aocountinq

DP KazNRTU 718 Edition t{s3 darcdfu:l_,, &f -.tDn
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OR- Office of Registrar

4 PRINCIPLES FOR THE IN{PLEIVIENT'ATION
MOEILITY IN THE UNIVERSITY

4.1 student, teaching staff and empriyees of the U'iversitparticipate in academic rnobility programs in accordance with tAcademic Mobility' as long ur ii ao.r not contravene the Labour
the Re:public of Kazakhstan, the regulatory documents of trre Min
anrj science, the charter of the lJniversity. Meanwhile, pri'rity i
:f S,Titional law, rhe terms of internarircnal ug.".o,.nts, me

4.2 Academic mobility is carried out:
- within the framework of interstate agreements;
- within programs of the Ministry ofEducation tr'dl Sc:ien

of .Kazakhstan;

- according to the agreements, contracts, grants, projects;
- based on personal invitations from educational ancl rscienti
- on the initiative of participants in arcademia motrilit.,r.
4.3 Dependent on the goar, academic mobility is div:id*d i

long-term."

short-term academic mobility - the movement of.a student,
employee to another educational or scientific institutrLon or admir
else's student to KazNRTU for less than o,ne semester to practice,
sunlmer semester, lecture, training, includinEithe participation in si
schoolsi, other short forms of scientific and Jdu.uiionar interac:tion

Long-term academic mobility - the movement of'a sl.uclent,
employee to another educational or scientific institutiorr.,r...pt
stuclent to KazNRTU fbr no more than2 se.mesters in a row c,r a
learning, teaching, research or training.

4.4 knplementation of specific fonns and
regulated by treaties (agreements) with partner
international organizations and foundations.

do,;urrLents.

4,6 The basis for academic
orga.nization.

F ACADEMNC

have the right to
Regulation on

rlde, the, iaws rcf
of E<lucation

given to t.he rules
oranda and othr:r

of the R.epublic

rc organnT-atrons;;

short-term and

AS or universit.y
ion of So[leoniO

study during thrl
mer anclwmter

S or uniLversit;r

of a foreign
emic;,ear for

types of'a mobility is
unlversltle)s, i and

rams sho,uld be:

ited Education
's partner

selecte,d on a.

from thLe host

Meanwhile, the partner university a:nd its education,al
accredit.ed in their country and included irn the Registe:r ot['l\
organir:ations and Accredited Educati.n:al pr,ograrns . Ki_aza
uni'u'ersities, iin addition, must be signatories of the Taraz:,Declilrati

4.5 Participants in specific academic 
'rnobility 

progrzu.nrnes
competitive trasis.

mobilitf is an official irrLvitati

DP KazNRTU 718 Edition ].l!3 dated 4K t?'.7' :.:.rz0, Page 6 out of 16
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when recei'ving an official invirtation, students (^S's
manageme.nt staff) planning an indiviclu:al educatio,nat irajecresearch program must obtain ttre consent of the Authonity,lro leavorder of the univerriity.

4.7 )individuar academic mobility, irnplemented in the, fcis onl'y posr;ible during annual paid leav. r"..rti"rrl or leanre wi4'8 ]-he Generar organization of ,A.cademic M,obiriity, atcarried out lby the fuLternational affairs division of fte Huma;n lR.es(hrlreinafter- IAD DHR) in cooperation uri,rrr department .f finar

lfll:t,?tfter-DFA) .the Office of Regirt u, iil."einafter O

or administrative

, acaclemic or
i.n the established

of private trav,el,
pay.

e: University is
lrces Department
e and accounting
, departmentlt,

TY O]F THE

institutes arLd legal rCepartment.

5 IMP]LEMEI{TATION OF THE ,ACADEMIC IVIOB
UNIVERSITI]Y.STUIDBNTS AT THE

5.1 Students wish_i'g to participate in acarlemic mobility prog
application to the Institute's Pro!5ram Coordinator no later 

'han2

at a partner ljniversirty. The Institute conduc,t ?tt e.KzrrxLinaticln of t
the stuclent fbr compliance with the state standards of hiphLer z

recro'rrrendation of the Department, the inclividual eclucati,onLal p
Tr\i-02.Individual curriculum of the student) and a tranr;cript (F k
Student' s application fbrrn).

, :;.2 Tlhe program coordinator of the Institute .rgani:zes
stu<lents ' documents and sends the documents and conclusion o
each student to the IAD DHR no later tha' 1.5 months be:fi:rre the
acadernic pe.riod.

5.3 The selection of participants in acardemic, mo,bilit.y p*o[
in the fi'amevvork of an open com;retition procedure in accordlanLce

aceLder:nic perriod (F KazNRTU 7lg-01. Apprlication for adr'ir;sior

lljl:r,lhr academic mobility program). IrlL ,crder r.o participarre, t
harre i:mpecr;able ac:ademic perfbrmance and GpA at leasit 3.0.
indicates the purpose of departure, destination, term, c.urs(3 and r
specianty, prospective sources of'funding ,,..o.dinLg to the infbrmthe university's website. The application sf,all be attac:

AcaLdennic performance is taken into acr:'unt (usually ,r,excellr

gracles), knorvledge of the host country's languug. io, Englisjfr), and

5.4 Students 'who have passed the competitive selectio.
advisors, develop individual study plans (hereinafter re,ferrerl to as

submit arn

onths before tLLe

to the UnLiversity
students has to

llhe application
nguage of stud5z,

ion available on
ecl the writte:n

(F KaiTNRTIJ
NRTU '/18-03.

collection of
the Institlute for

beginning; of the

s is can'ied out

ich includes;
the order
is r;arried.

ith the principles
ot' equality of opportunities, arvailable merits, abilities and ial activities.

the prografil or exchernge agreement.

" and "good"
mplianr;e with

I'he composition of the competition cornmisir;ion,
representatives of thr: Directorate of instituters, IAD DHR isr app
of tlre Fi-ector' The formation and organizatictnof the Comrnisr;i,on'
out by the IAD DHR.

ed by
vyork

together with
SP) lbr training

DP KazNRTU 71S Edition J'{'e3 dated p 29)--21110 Page: 7 out of I 6
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eclucation and are approved by the vice-rector rbr acaderrnic a7 )i8-0t2. Individual curriculumlf the rtuOuoq.-^' 
"^

An irndividual study plan is develop.i fo, subs*quent yeinclude academic difference disciplines (if available) vrithlicluidation.
5'5 The up'per rimit on the numbe,r of crecjits to sturly in

:l i:?d.-ic rnobility programr; shall be irn semesrer a maximbache'lors and 74 masters, 12 - in scientific and pedagog,icial
doctoral studies. The upper limit on the number of crrlditrs fbrunive.sities should not exceed the values set in a specifi. cc,untlEuropean countries-30 credits Ibr prog.uru ui urir*u,els, The scredits to study at another University is set in the ooursro 

"f 
.,*i.

^.*,^,^?.f...1llrt:,",iTr, 
individual curricrrla ancl tranLscripts oIofficial letter to the Rector of the host urLi.yersity, ;ffi[d,

:l1fT (F ltuzNR-I-rJ 7 r 8-04. The letrer oru...pturrce academicwho have passed the competition is sent to t.he partner univr:rsitier

^^^^^:.,r^ll :::: 
ol'a positive decision otl*he host University toaca.demic mobility program, the IAD DHR orgunir.; iL" ,,"ri.r",

isj:t::'^li] ln..lLeuaee of the host parr/o. in E)nglisrr (F
Agreernent (tripartite) on academic mobirtity"p."g;;*r,ffiil;J;
cost of tuition fees between students, r...i"i,og a'd rsendin

irrs (F KazNRTU

of study, which
the terms of its

kh universities
of 2l credits in

ster's degree, 8 -
ying in forei6;n

, for example, jin

ific number of
lurm approval.
sl.udents and an
for admission of

bility studentsi)

icipate in the
on of a tr:ipartite
Kaznitu 718-0i;.
e procedure ffrrC

universities is

is the main
training and irs-lu -,t 1g-06.

of KazNRTti
rrals to trainin5;

agreement is

ity-partner, the
ith the head of'
ion with the

and the s;tay of'

responsitrilities

conrclucled.

5.9 Draft orders on sending a student.o another Llni.v,ersity
are subrnitted by the IAD DHR.

nrJ on his returnr

tive enrolmenl

prerscriibed.

inclr"rde:

5'8 The learning agreement on aciaaemic mobility pr,

*:.:f::1 1:sjtqn51 
the pro."rr" of acaderrnic nlobitity prrog

completed in the language of the host counrry or;" e"ilrii-,if';:
Learning agreement.). The agreement is signld by studrentr,i, rect
named after K' I' Satpaev and the host instilution. ]n the case .f re
at the expense of national companies and social partners, a,four_p

5.10 Students at the host university und.ergo adr:ninist
procedures in accordance with the rules of the educational instituti

5.11 During.the student's (master, d.ctoral) at the univer

::^"t9llii:l of fe institute's academic mobility programri, t'gether
the department and the IAD DI{R providr,, it .;;..Ji;-i;;;
relevant parl of the host unit on the current monitoring c,f tih,e,;tud
the srtudent at the unirzersity-partner. --o - ^

The Director of the Institute appoints an .,A.S consultant whose

- regular consultations of the student cluring his sfirdiers at anr- overseeing the implementation of the individuall currir:ula.

DP KazNRTLlTlS Edition N!3 dated 6tgf :.tnzi. Page 8 out of 16
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The transcript of the training is firl:cr in inKazakll,rrrussiara Kaz:,a\<h lJniversiry and in engti-str yrr*n il;;g at a tbreiglfo.rm Appendix 4. Ir the transJipt about training entered infocurriculum, assessnnent for learning (at trre nation'al sr:ale u,rd ,,dir;cipline, the number of awarded-Ecrs; .r"Ji ,f u a.r.r.iptiongrading sysrlem.
5'13 0n the basis of the.transcri,pt, the student Sc'rre5, ithe orrcer of MES rRf as of April zo, z't\lt -lrn-isz srecrion 5 ,mcrbility within the Kazat<tr moaet of credrit transfer type E)crr

,Y3hl#rional 
research tectrnical Uni,r"rrityuft*, K. isatp

6 IMPLEMENTATION OF ACA-DEMIC MOBII.,I'.YAND II.DM]TNISTRATIVE STAFF OF THE UI\IVERS]ITY

l\cademic mobilitv of academic and admi'istral.ive staffcarried out orn the" basis of agreements (cornl.racts) on cooperationand sci,sntifi c institutions.
6.1 The best way to implement the academic mobility ,of,uni

and stalff is to send them to partner universities and organizartions
a) giving lectures, classes and consultertions:
b) participation in scientific work:
c) Participation in training progr€rmm.es.
6.2 Secondmerrt ofparticipernts of acadr:mic mobility isr c'rriof the official note of the head tt tt . Deparrtment and trre srlalem(employ'ee) signed by the rector. The offir;ial note specifie:s the

Purpose and objectives of the secondmerLt, the desiinatir:n, thesecondment, the applicant's last name, first name, patronymic, p

::T":l'jl :-9,Y1::: "f 
p uyT *:j to' 

ll31'g orr exo ens e s, I iving ."10.rr..ito stay (daily allowanLce). The officiai note is u..orffiilil;;;
certified translation into the sterte languag;e, other documentsexpedie'cy ollthe secondment and Oeteniiniiigthe finanr:ial condit

5'12 After c'mpreting their studier; at the host rJni,,,ersitytranscript c'f their studies toihe OR.

. -6.3 All organizational issues related to the tr'vel of parlici
mobiLlity are resolverJ through the IAD D.HR irL the orcler eUniversity.

incurred with the consent of the administration.

students submirt a

when stuLdying at
University in the

ation about the
e ECTIi) in the

f'the Urriversity

accordance with
f the <Academic
>> a. a.8.t in the
v>,will be re-

F'ACAI)EMIC

f the Universit.,r
rith universities

ity professors

o,ut on the basis;
t of the teacher

ionale tbr the
duration of the

ition, and the
rental housing)
vitation and its

firming the
of the'trip.

ts in academic
Itished in the

report and an
o1. the passport
vel docunnents,

6''1 upon the return from a business t.rip, a task conrLpletior

:*f,:.^.-l:pg i:,presrented fo t!e_ expense report attaahed a oopywith marks about border crossing RK oi a businlss d;;;;ffi1.1i",i;
docu.ments of hiring rthe premises and othe,r rlocurnents co'firmi

DP KazNRTLrTi 8 Edition.ll'g3 dated :).020. Pager 9 out of 16
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(Jn the basis of the approved advanr:e repoft, reirnbursr:me t of expernses fcrr
secondment (direction) is made with funding from the lJniversity.

6.5 Travel of teachers and staff to other universities €utd izations on theiLr
own initiative implemented, usually in the torm ol private trrips.

b.6 Departure without proper papenl,ork and return to the U
the order's deadline 'without proper paperwork at the fauLlt of the
is c,ate{lorized as truilncy and entails disciplinary action.

her (employee,)

(i.7 AAS and university ernployees traveling abroad ars of intemationerl
academic mobility are responsible for the timely r:egistration of a
visra, insurance, travrel application.

6.8 To ensure academic mobility o1'teachers an<l emp.loye

foreign passporl,

versity later than

of Kazakh and
for,oig11 universities (organizations) IAD DHR together \',/ith i erested services.
prepare and publish information on the University's acadernir; m ility wetrsite (in
Ka;zakJr, Russian an<l English) about the academic mobility pro
Universitv:

offered by the

- list (subjerot) courses, indicating the volume iin cre<li
etc,

semester, study,,

- collaborative research themes;
- training programmes;
- acceptorc€, coflditions, application period, etc.
15.9 The IAD DHR sends applications received by the niversity to the

relevant services of the University for <lecision-makine. ls of heads of
the establisheddepartrnents are sent to the University aut.hority in accordance wi

procedure.
15.10 The decision of the IAD DHR is reported to the a.pprli ts. If the <lecision

is positive, the applicants are sent an invitirtion letter, a cooperati
the Urriversity (organizalion), a form of a tripartite agreem,ent

agreement with

inform,ation: the start date of the program, contact infonnatiLorr (ph
the necessaly
numbers, Fax

nurnbe:rs, ernail address, etc,), the procedure fcrr reg;istration
General informatiorL about the University.,

the Uniiversit.r.

6.11 The parlicipant of academic rnobility arriving at [Jniversity is

assrign,ed a represenl.ative of the relevant Dtepartment (Depa.rtment

7 FUNDING OF ACADEMIC N{OBILITY

center).

7.1 Funding fbr aoademic mobility is provided b;i:
- national budget, including national projects;
- University's extra-budgetary funcls;

- grants front national companies, social partners;
- funds of na[ional and internationarl funds to support and

postgraduate educal.ion;
- host funds, including grants frorn intemational organi

foundiltions;

elop hi5Sher anLd

ons and private



participation in
niversity on the
the edurlational
accordance with

for:: 
7 '3 Participa'ts of academic mob'ity of the u'ivensity i pendently pay

- personal funds of participants in ac:ademic morbilit.y.
7.2 Students who have passed the ,competitive srelectircn fiacerdernic mobility programs, c.nclud. uo ugr.e,rnent witrr thepr.visiion of educational services. The c'st" oi parti,;ipa,ti.n ipr.gram is set depe'ding on the conditions of parrt'icipati'n arnd ithe estimate.

- registration and forwarding of documents to the receiving.rrgani
mail, in case of late r;ubmission of the required docruments t. the I- translation of documenl.s into foreign lur61.,ug., and their r::ertifi- registration of a foreign passport.

^ ^ _.. 
"^..' 

;!,]he 
cosj <rf study, transporl expe,nse s, accomnnodrirti on,

care for foreign partir;ipants of academic mobiliiy L, #;;;il;;funrls'r funds of the sending party. The'ost of ,t.rdy is *et inconrplexity of the curriculum.

8 RISK M,ANAGEMEIIT

Financial. Not
allocating funds

fi'om the
national budget
for racademic

nLobility
programs

on by Iixpress
DHR;

and ltnedical
of prtrsonal
rtion to the:

Letter frorn MES
RK

er from MES
RK

IDP KazNRTU i/19 Edition Ne,J riated .2,02Ct. Page I I out of 16

N:rme and
description of

risll<

Consequences
of risk

Prevention/
Risk reduction

Small budset Reducing the
number of
exchanges,

students and
AASs

traveling
abroad,

reducing the
rating of

universities

Additional source,s of
funding for,th,e:
program and

allocation of funds
from Universit'y

Lack of number
of applicamts to
study under the

acindemic

mobiliity
program

Low number
of applicants,

refusal of
communicati

on with
incomplete

Not mastering Full fun-ing-
the allocated | ('additional funds flrorn

funds I r:he Universily, further
training at the
University)

Re.fusaliof
irrvited

profi;sso.rs to
come and give

le:cture

Later receipt
of allocated

funds (end of
the y'ear)

Not mastering
the allocated

lunds

Increase and tirrrely
lirnding

Appro,"ed by the decision of Board dated



PROCES,S

The following indicators will be used to assess thre acirdemi9.1 Number of students who took p"n l" l",ernatio'alprograms during the academic year:
9.2 Number of foreign ciiizens studl,ing in the main ercuLcatother fbrms during the academic year:

".,..-,",11rY:l^:llf ".ll:rees and teaching staff who parrioipa
events and academic mobility programs at,road au.ing1,il;;;;

^.^^^j].,13:jl"unt 
of extra budgetary firnds ,uirrO throug;h

mobility process:
emic rnobilirtv

progriams anLd

in intennational
c year;

organizittion of

gn sourroes for

to study at thr:

for academir;

year. Bersed orr
ncil.

academic mobility programs;
9.5 Amount. of extra_budgetary funds raised llornimplementation of irrternational ar-o oth.. projects;
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